Maryland Affiliate of Susan G. Komen for the Cure®
Executive Director

Job Description

Philosophy

Each employee is responsible for doing whatever it takes to ensure that the organization is successful. Additionally, each employee will provide colleagues with the support and information they need to succeed in their jobs.

Job Overview
This position will support the Board of Directors and the Affiliate in achieving the Komen Promise of ending breast cancer forever and promoting the work of the foundation across the state of Maryland with the exception of Prince George and Montgomery Counties. This position is responsible for overall operations to uniquely accomplish measurable outcomes and guide and direct the Affiliate toward greater achievement and recognition.

Job Description
· Lead, direct and guide the Affiliate responsibly in all operations 
· Manage board governance practices and performance

· Facilitate the annual strategic planning process
· Encourage collaboration and cooperation among and between all advocates of Komen Maryland and other community organizations or entities
· Ensure the Affiliate complies with Komen HQ’s guidelines as well as federal, state and local regulations for operating a non profit organization

· Support staff initiatives specific to revenue diversification

· Responsible for overall HR responsibilities of affiliate
· Participate in Komen HQ’s and trade association conferences and activities
Core Competencies
· Demonstrate creativity, flexibility and resilience
· Demonstrate advanced organizational skills with attention to detail

· Formulate trending reports from past performance

· Establish best practices and lead affiliate toward role model performance 

· Participate in appropriate training opportunities and identify a personal growth and development plan

· Proactively seek ways to increase mission impact
· Promote fair treatment of others and reaches out to include people of various backgrounds
· Ensure that resources are utilized to create the greatest impact
· Build and leverage deep relationships across organizational levels and external networks
· Encourages open dialogue and effectively utilizes powers of persuasion
· Prioritizes responsibilities to effectively execute strategy
· Maximizes talent to support the strategic direction of the organization
· Understands where the organization stands relative to its mission and factors that are likely to impact success
· Builds a forward thinking culture of empowerment and accountability which translates strategy into realistic implementation plan
Job Qualifications
· Master’s degree preferred

· Excellent written, presentation and IPR communication skills

· Exposure to and extensive collaboration with volunteers

· Expertise in fundraising/development

· Proven success with fiscal management
· History of successful strategic planning

· Creative PR/Marketing experience

· General knowledge of women’s health and especially breast cancer

· Self initiative, good judgment, problem-solving and decision-making

· Able to work under pressure and adapt to change
· Demonstrate a strong personal commitment to the Komen Promise

Work Environment

We are a small staff working together to accomplish measurable outcomes. The office is located in the heart of Towson with ample, free parking.  We offer excellent benefits within a supportive atmosphere.  Job responsibilities require evening and weekend participation. Training and conferences are provided by Komen Headquarters which does require periodic, out-of-state travel.  This position reports to the President and the body of the Board.
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