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The greatest risk factors for
breast cancer are being female
and growing older.




Maryland Affiliate of the Susan G. Komen for the Cure®

Finance Manager

Job Description

Philosophy

Each employee is responsible for doing whatever it takes to ensure that the organization is successful. Additionally, each employee will provide colleagues with the support and information they need to succeed in their jobs.

Job Overview

This position will support the Executive Director, the Affiliate and the Board of Directors in achieving the Komen Promise of ending breast cancer forever by facilitating and managing the day-to-day financial operations that promote the work of the affiliate across our service area.

Job Description

· Responsible for financial management of affiliate operations

· Analyze financial data, formulate trending reports, prepare financial statements for board meetings, annual reports and strategic planning

· Mine and input data, code accounts and develop proper controls, system processes and procedures for the affiliate including satellite sites

· Develop and complete reports in compliance with affiliate policies and in the prescribed timeframe

· Develop and prepare annual budget

· Determine amount of funds available for grant allocation

· Monitor investment accounts and FDIC bank accounts

· Initiate RFP’s for vendor services and negotiate contracts 

· Establish/maintain controls for cash flow and cash management processes 

· Forecast and model financial options for affiliate operations and develop business plans for new initiatives

· Collaborate with HQ for end-of-year accounting, annual financial and compliance audit(s) and revenue reports

· Effectively communicate with the executive director, the office manager, the finance committee, the VP for Finance and finance personnel at HQ

· Manage the finance committee and participate as staff liaison 

· Manage health benefits, 401k plans and payroll administration including allocation of staff time between mission and F/R

· Supervise relationships with banks, investment companies and race vendors

· Problem solve, trouble shoot and creatively navigate challenges successfully

 Core Competencies

· Demonstrate creativity, flexibility and resilience
· Demonstrate advanced organizational skills with attention to detail

· Establish best practices and lead affiliate toward role model performance 

· Participate in appropriate training opportunities and identify a personal growth and development plan

· Promote fair treatment of others and act in an inclusive manner to people of various backgrounds
· Take focused action to maximize impact
· Develop strong, collaborative relationships with HQ and other affiliates

· Prioritize responsibilities to effectively execute strategy
· Demonstrate accepted financial management principles and practices
· Meet or exceed deadlines for financial reports
· Develop data analysis tools and system processes
· Enhance profitability, efficiency and mission impact
· Reflect a solid understanding of common business practices
Job Qualifications

· College degree required

· Experienced accountant with background in non profit accounting 

· Experience with PeopleSoft accounting software a plus

· Excellent communication and presentation skills mandatory

· Organized and self motivated

Work Environment

We are a small staff working together to accomplish measurable outcomes. The office is located in the heart of Towson with ample, free parking.  We offer excellent benefits within a supportive atmosphere.  Job responsibilities require evening and weekend participation. Training and conferences are provided by Komen Headquarters which does require periodic, out-of-state travel.  This position reports to the Executive Director.

Please submit resume and cover letter to Executive Director at devdir@komenmd.org.  

No phone calls please.  

